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	To be filled in by the Executive Agency

	Application reference number
	

	Postmark / Date of receipt
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'Youth in Action' Programme

Action 4.3c – 'Youth support systems'
Support to youth workers' mobility and exchanges

Call for Proposals EACEA/15/10
Application Form


CLOSING DATE FOR SUBMISSION: 22.10.2010
(as per postmark
or the date of the deposit slip in case of dispatch by express courier)
Applications bearing a postmark after this date will not be considered.

Applications must be sent by post bearing the original signature of the legal representative of the applicant organisation and the original signatures of the partner.

Handwritten applications and/or sent by fax or

e-mail will not be accepted.

	Please fill in all relevant sections of this application. It is compulsory to annex ALL documents requested in the check list.

Please consult the call for proposals EACEA/15/10 to find all the information you need to lead your project and to fill in this application form.


	Part I.  Identification of the applicant organisation


	A. Details of the applicant organisation


	Full name
	
	Acronym:
	

	Registered address
	Street:
	
	N°:
	

	Postcode
	
	City
	

	Region
	
	Country
	

	Telephone
	
	Fax
	

	Website
	

	

	Person authorised to represent the organisation in legally binding agreements (legal representative)

	Surname (Ms/Mr)
	
	First name
	

	Position/function
	
	Email
	

	

	Person in charge of the project (contact person)

	Surname (Ms/Mr)
	
	First name
	

	Position/function
	
	Email
	

	Telephone
	
	Fax
	


	B. Profile of the applicant


	Type and status
	 FORMCHECKBOX 
  NGO
	 FORMCHECKBOX 
  Local public body
	 FORMCHECKBOX 
  Regional public body

	
	 FORMCHECKBOX 
  Body active at European level in the youth field (ENGO)

	
	Geographical coverage of active member organisations:

	
	 FORMCHECKBOX 
  Belgium
	 FORMCHECKBOX 
  Spain
	 FORMCHECKBOX 
  Malta
	 FORMCHECKBOX 
  Finland

	
	 FORMCHECKBOX 
  Bulgaria
	 FORMCHECKBOX 
  France
	 FORMCHECKBOX 
  Netherlands
	 FORMCHECKBOX 
  Sweden

	
	 FORMCHECKBOX 
  Czech Republic
	 FORMCHECKBOX 
  Italy
	 FORMCHECKBOX 
  Austria
	 FORMCHECKBOX 
  United Kingdom

	
	 FORMCHECKBOX 
  Denmark
	 FORMCHECKBOX 
  Cyprus
	 FORMCHECKBOX 
  Poland
	 FORMCHECKBOX 
  Iceland

	
	 FORMCHECKBOX 
  Germany
	 FORMCHECKBOX 
  Latvia
	 FORMCHECKBOX 
  Portugal
	 FORMCHECKBOX 
  Lichtenstein

	
	 FORMCHECKBOX 
  Estonia
	 FORMCHECKBOX 
  Lithuania
	 FORMCHECKBOX 
  Romania
	 FORMCHECKBOX 
  Norway

	
	 FORMCHECKBOX 
  Ireland
	 FORMCHECKBOX 
  Luxembourg
	 FORMCHECKBOX 
  Slovenia
	 FORMCHECKBOX 
  Turkey

	
	 FORMCHECKBOX 
  Greece
	 FORMCHECKBOX 
  Hungary
	 FORMCHECKBOX 
  Slovakia
	 FORMCHECKBOX 
  Other (please specify)

	Please give a short presentation of your organisation (aims and regular activities, membership in other structures, specific expertise, staff, possible involvement of young people under 30 in the organisation's structure and activities, etc.) and explain your motivation to carryout the proposed project.

	


	C. Operational capacity

	Professional competences and qualifications:

· Please describe the know-how of your organisation in the fields covered by the call for proposals (see point 2.2 of the Applicants' Guidelines). Such experience is to be illustrated by means of a list of projects already implemented (the past two years only) in the relevant fields.
· Please also mention the different products realised by these projects, i.e. publications, website, etc. Please give precise references.
· Please attach a copy of the Curriculum Vitae of the person responsible for the general coordination/implementation of the action (contact person).

	


	D. European Union funding obtained the last two financial years

	Applicant
	Partner
	Agreement n°
	Programme/Action
	Project title
	Amount in €

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	     


	E. Has your organisation submitted, or does it intend to submit, a grant application for this project or any other project to other Actions of the 'Youth in Action' Programme or to (an)other European Union Programme(s) in 2010?

	NO
	 FORMCHECKBOX 

	YES
	 FORMCHECKBOX 

	(please specify)

	Application
	Project
	'Youth in Action' Programme
(please specify Action)
	Other EU Programme
(please specify)
	Amount in €
	Grant decision taken

	submitted
	intend to submit
	the same
	an other
	
	
	
	Yes
	Not yet

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	F. Declaration on honour


	· To be signed by the person authorised to enter into legally binding commitments on behalf of the applicant


	I, the undersigned, hereby request a grant from the 'Youth in Action' Programme of EUR       to implement the action covered by this grant application.

I certify that all information contained in this application, including project description, is correct to the best of my knowledge and am aware of the content of the annexes to the application form.

I confirm that my institution has the financial and operational capacity to complete the proposed project.

I confirm that my organisation/group has taken the appropriate measures to ensure the protection and safety of participants involved in the project.

I take note that under the provisions of the Financial Regulation applicable to the general budget of the European Union
, grants may not be awarded to applicants who are in any of the following situations:

(a) if they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

(b) if they have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata;

(c) if they have been guilty of grave professional misconduct proven by any means which the contracting authority can justify;

(d) if they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

(e) if they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Union's' financial interests;

(f) if following another procurement procedure or grant award procedure financed by the Union budget, they have been declared to be in serious breach of contract for failure to comply with their contractual obligations.

(g) if, in their grant application, they are subject to a conflict of interest;

(h) if, in their grant application, they are guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the grant award procedure or fail to supply this information.

I confirm that neither I nor the institution for which I am acting as legal representative are in any of the situations described above, and am aware that the penalties set out in the Financial Regulation may be applied in the case of a false declaration.

In the event that my grant application is successful, I authorise the Commission/the Agency to publish on its internet site or in any other appropriate medium:

· the name and address of the beneficiary of the grant;
· the subject of the grant;
· the amount awarded.

	Applicant organisation:
	
	Stamp
(if available)
	

	Legal representative:
(Mr/Ms Surname, First name)
	
	
	

	Position/function in the organisation:
	
	Signature
	

	Date: (dd/mm/yyyy)
	     
	
	


	Part II.  Identification of the partner


	· To be filled in by the partner organisation


	A. Details of the partner organisation

	Full name
	
	Acronym:
	

	Registered address
	Street:
	
	N°:
	

	Postcode
	
	City
	

	Region
	
	Country
	

	Telephone
	
	Fax
	

	Website
	

	

	

	Person authorised to represent the organisation in legally binding agreements (Legal representative)

	Surname (Ms/Mr)
	
	First name
	

	Position/function
	
	Email
	

	

	Person in charge of the project (contact person)

	Surname (Ms/Mr)
	
	First name
	

	Position/function
	
	Email
	

	Telephone
	
	Fax
	


	B. Profile of the partner

	Type and status
	 FORMCHECKBOX 
  NGO 
	 FORMCHECKBOX 
  Local public body
	 FORMCHECKBOX 
  Regional public body

	
	 FORMCHECKBOX 
  Body active at European level in the youth field (ENGO)

	
	Geographical coverage of active member organisations:

	
	 FORMCHECKBOX 
  Belgium
	 FORMCHECKBOX 
  Spain
	 FORMCHECKBOX 
  Malta
	 FORMCHECKBOX 
  Finland

	
	 FORMCHECKBOX 
  Bulgaria
	 FORMCHECKBOX 
  France
	 FORMCHECKBOX 
  Netherlands
	 FORMCHECKBOX 
  Sweden

	
	 FORMCHECKBOX 
  Czech Republic
	 FORMCHECKBOX 
  Italy
	 FORMCHECKBOX 
  Austria
	 FORMCHECKBOX 
  United Kingdom

	
	 FORMCHECKBOX 
  Denmark
	 FORMCHECKBOX 
  Cyprus
	 FORMCHECKBOX 
  Poland
	 FORMCHECKBOX 
  Iceland

	
	 FORMCHECKBOX 
  Germany
	 FORMCHECKBOX 
  Latvia
	 FORMCHECKBOX 
  Portugal
	 FORMCHECKBOX 
  Lichtenstein

	
	 FORMCHECKBOX 
  Estonia
	 FORMCHECKBOX 
  Lithuania
	 FORMCHECKBOX 
  Romania
	 FORMCHECKBOX 
  Norway

	
	 FORMCHECKBOX 
  Ireland
	 FORMCHECKBOX 
  Luxembourg
	 FORMCHECKBOX 
  Slovenia
	 FORMCHECKBOX 
  Turkey

	
	 FORMCHECKBOX 
  Greece
	 FORMCHECKBOX 
  Hungary
	 FORMCHECKBOX 
  Slovakia
	 FORMCHECKBOX 
  Other (please specify)

	Please give a short presentation of your organisation (aims and regular activities, membership in other structures, specific expertise, staff, possible involvement of young people under 30 in the organisation's structure and activities, etc.) and explain your motivation to carryout the proposed project.

	


	C. Mandate


	· To be signed by the persons authorised to enter into legally binding commitments on behalf of the coordinator (applicant) and the co-beneficiary (partner)


MANDATE

[Organisation full official name] [ACRONYM]

[official registration No]

[official address in full: street, n°]
[official address in full: ISO-code country – Postal code  CITY],

“the co-beneficiary” (partner), represented for the purposes of signature of this mandate by [surname, first name and function]

of the one part,

and

[Organisation full official name] [ACRONYM]

[official address in full: street, n°]

[official address in full: ISO-code country – Postal code  CITY],
“the coordinator” (applicant), represented for the purposes of signature of this mandate by [surname, first name and function]

of the other part,

HAVE AGREED

for the purposes of the implementation of the action entitled:

[project title] ("the action");
the following:
1. The co-beneficiary grants power of attorney to the coordinator, to act in its name and for its account in submitting the above project and, if selected for a grant award, signing an agreement and its possible subsequent riders with the Education, Audiovisual and Culture Executive Agency. Accordingly, the co-beneficiary hereby mandates the coordinator to take full legal responsibility for the implementation of the above project and related agreement with the Agency.

2. The co-beneficiary hereby confirms having taken careful note of and accepts all the provisions of the relevant call for proposals and the model grant agreement, in particular all provisions affecting the co-beneficiary and the coordinator (Article I.3). The co-beneficiary acknowledges that, by virtue of this mandate, the coordinator alone is entitled to receive funds from the European Union and distribute the amounts corresponding to the co-beneficiary’s participation in the project as laid down in Article I.3.1h and Article I.7.3 of the model agreement.

3. The co-beneficiary hereby agrees to do everything in its power to carry out properly the actions assigned to it acting on its own responsibility, and certifies that it has the operational and financial capacity to participate in the action mentioned above.

4. The co-beneficiary hereby agrees to do everything in its power to help the coordinator fulfil its obligations under the model grant agreement. In particular, the co-beneficiary hereby agrees to provide to the coordinator whatever documents or information may be required under the terms and conditions of the grant agreement, as soon as possible after receiving the request from the coordinator.

5. The provisions of this mandate, shall take precedence over any other agreement between the co-beneficiary and the coordinator, which may have an effect on the implementation of the agreement between the coordinator and the Education, Audiovisual and Culture Executive Agency.

6. Subject to selection for a grant award, a copy of this mandate shall be annexed to the agreement signed between the coordinator and the Agency and shall form an integral part of it.

SIGNATURES

	For the co-beneficiary (partner)
	For the coordinator (applicant)

	[surname/first name]
,
	[surname/first name]
,

	Function:
	Function:

	Done at                            , Date:  . . / . .  / . . . .
	Done at                            , Date:  . . / . .  / . . . .


In triplicate in English: one (1) as part of the application; one (1) co-organiser's copy; one (1) applicant's copy
	Part III.  Project identification and summary


	A. Title of the project

	Please give a short title to the project.

	


	B. Duration of the project

	Please indicate the total duration of the project from preparation to evaluation and also the venue(s) where the project activities will be carried out.

	Start date of the project:
(date of first costs incurred)
	.. / .. / ….
	End date of the project:
(date of last costs incurred)
	.. / .. / ….
	Total duration
(in months)
	

	Start date of the activity:
	.. / .. / ….
	End date of the activity:
	.. / .. / ….
	Total duration
(in weeks)
	

	Venue(s):
	


	C. Objectives

	Please tick the box(es) corresponding to the Objective(s) addressed by the project

	 FORMCHECKBOX 
  (1) give youth workers the opportunity to experience a different working reality in another country

	 FORMCHECKBOX 
  (2) gain a better understanding of the European dimension of youth work

	 FORMCHECKBOX 
  (3) improve youth workers' professional, intercultural and language competences

	 FORMCHECKBOX 
  (4) promote the exchange of experiences and approaches to youth work and non-formal education in Europe

	 FORMCHECKBOX 
  (5) contribute to developing stronger and more quality partnerships between youth organisations across Europe

	 FORMCHECKBOX 
  (6) strengthen the quality and the role of youth work in Europe


	D. Priorities

	Please tick the box(es) corresponding to the Priority(ies) addressed by the project

	 FORMCHECKBOX 
  (1) Participation of young people

	 FORMCHECKBOX 
  (2) Cultural diversity

	 FORMCHECKBOX 
  (3) European citizenship

	 FORMCHECKBOX 
  (4) Inclusion of young people with fewer opportunities

	 FORMCHECKBOX 
  (5) European Year for Combating Poverty and Social Exclusion

	 FORMCHECKBOX 
  (6) Youth unemployment and promotion of young unemployed people's active participation in society

	 FORMCHECKBOX 
  (7) Awareness-raising and mobilisation of young people around global challenges (such as sustainable development, climate change, migrations, the Millennium Development Goals)


	E. Project partners (including the applicant) and related number of youth workers

	Organisation name
	Legal status

&

Type
	Country
	Total n° of professional youth workers

	n° 1
	
	
	
	

	n° 2
	
	
	
	

	Total n°:
	


	F. Identification of project participants


	Name of youth worker

	Country of residence
	Total n° of years of professional experience in youth work

	Name of sending organisation
	Name of hosting organisation

	n° 1 

	
	
	
	
	

	n° 2
	
	
	
	
	


	G. Summary of the project

	Please, give a brief summary of your project (approximately 2.000 characters). Please note that this section may be used for publication. Therefore be accurate and include:

	· Objectives (including priorities chosen)
	· Concise description of the results (tangible results)

	· Activities foreseen
	· Measures to ensure the dissemination of project's results

	· Venue(s)
	· Envisaged impact

	· Number of youth workers involved in the mobility/exchange
	

	The summary should be written in English, French or German, regardless of which language you use to fill in the rest of this application. Please be concise and clear.

	


	Part IV.  Project implementation


	The points below are intended to serve as a guide for your description of the proposed activities. The information that is requested will be very important in the selection process, and later for the monitoring and evaluation of the project.

	If more space is needed, please extend boxes


	A. Objectives of the project

	Please describe:

· the objectives of your project;

· how you are going to address the priority(ies) you have chosen among the ones indicated in the call for proposals;

· to what extent the project will encourage the professionalisation of youth workers as well as the development and recognition of the quality and role of youth work in Europe
· to what extent the project will encourage the participation of young people in public life and contribute to fostering an active and responsible European citizenship;

· the expected results of the project.

	


	B. Work programme

	Please describe:

· the working methods envisaged;

· the activities foreseen throughout the action for its implementation, including preparatory and evaluation activities;

· how you intend to organise and co-ordinate the activities with regard to the scale of your project;

· how you intend to ensure the quality and coherence of the project work programme;

· how the planned activities and working methods will contribute to the development of innovative approaches to youth work and non-formal education, as well as to promote the social and personal development of young people.
Please identify, where relevant, specific tasks that will be sub-contracted to bodies other than the applicant organisation and/or partner.

	


	B. Work programme   (cont.)

	Please give details for the foreseen activities and tasks ("job description") to be accomplished by the participating youth worker(s).

	Activity/task
	from
(mm/yyyy)
	to
(mm/yyyy)
	Venue
	Youth worker
	Partner organisation involved / country

	n° 1
	
	
	
	
	
	

	n° 2
	
	
	
	
	
	

	n° 3
	
	
	
	
	
	

	n° 4
	
	
	
	
	
	

	n° 5
	
	
	
	
	
	

	n° 6
	
	
	
	
	
	

	n° 7
	
	
	
	
	
	

	n° 8
	
	
	
	
	
	

	n° 9
	
	
	
	
	
	

	n° 10
	
	
	
	
	
	

	n° 11
	
	
	
	
	
	

	n° 12
	
	
	
	
	
	

	n° 13
	
	
	
	
	
	

	n° 14
	
	
	
	
	
	

	n° 15
	
	
	
	
	
	


	C. Quality of the partnership

	Please describe:

· the profile of your partner organisation, focusing particularly on its experience in the field of youth;

· the reasons why it was chosen as partner, as well as its motivation to participate;

· the division of tasks within the partnership and the role of the partner in the cooperation;

· the added value of the project on your organisation as well as of your partner.

You should illustrate your response with specific examples of actions.
Please also state what kind of complementarity your partnership is based upon.

Finally, explain briefly who are the youth worker(s) chosen, describing his/her/their specific skills.

	


	D. Involvement of participants

	Please explain:

· how the youth worker(s) are selected;
· how they will be involved in each stage of the project.

	

	· Does your project involve young people with fewer opportunities?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	If so, is this related to:
	· youth worker(s) with fewer opportunities?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	
	· work with young people with fewer opportunities?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Please tick the situation(s) they face and explain how this will be achieved.

	 FORMCHECKBOX 
 Geographical obstacles
	 FORMCHECKBOX 
 Health problems
	 FORMCHECKBOX 
 Economic obstacles
	 FORMCHECKBOX 
 Disability

	 FORMCHECKBOX 
 Educational difficulties
	 FORMCHECKBOX 
 Social obstacles
	 FORMCHECKBOX 
 Cultural differences
	 FORMCHECKBOX 
 Other: _________________

	


	E. Multiplying effect and sustainable impact of the project

	Please describe:
· the multiplier effect of the project for the development of youth work, youth policies and youth empowerment;

· the impact that the planned activities will have on the professional competences of the youth workers involved;

· the impact that the planned activities will have on the young people that will be reached by them;
· the impact in a longer term perspective on youth work, youth policies and/or the capacity-building and leadership development of the youth organisations/structures;

· the impact of the project on the development of sustainable partnerships and networking among youth organisations.

Please also identify indicators which could help you measuring the impact of the project.

	


	F. Innovative aspect

	Please explain in detail:

· what are the creative (beyond originality) characteristics of your project;

· why your project is genuinely innovative.

	


	G. European dimension

	Please explain if and how the following aspects will be tackled:

· European dimension of youth work;

· young people’s sense of European citizenship and their role as part of the present and future of Europe;

· common concerns for European society, such as racism, xenophobia and anti-semitism, drug abuse, etc.;

· EU topics, such as EU enlargement, the roles and activities of the European institutions, the EU's action in matters affecting young people;

· founding principles of the EU, i.e. principles of liberty, democracy, respect for human rights and fundamental freedoms, and the rule of law.

	


	H. Dissemination and exploitation of results

	Please describe:

· the tangible results you intend to achieve;

· the products you plan to develop during the project.

Please give a detailed description of the defined strategy and the measures planned for in order to spread and exploit the results of the project.

	


	I. Visibility

	Apart from the compulsory use of the 'Youth in Action' Programme logo (Point 11 - Publicity, of the Applicants' Guidelines), please describe:
· how you will ensure the broad visibility of your activities and of the project as a whole;
· how your project will provide clear promotional added value for the 'Youth in Action' Programme.

	


	J. Evaluation and follow-up

	Please describe:

· how you will ensure the evaluation and follow-up of the project.
Please provide details of:

· the evaluation activities to be performed during the project implementation;
· your risk assessment as regards implementation of the project (qualitative and quantitative values) and corrective measures planned;

· the evaluation activities at the end of the project.

	


	K. Quantitative information on the different actors involved in the project

	
	EU27
	Other Programme countries
	Total

	Number of countries involved in the project
	
	
	

	Number of partners involved in the project
	
	
	

	Number of youth workers involved in the project
	
	
	

	Estimated number of young people with fewer opportunities reached through the project
	
	
	


	Part V.  Grant request


	For information on funding rules and eligibility of costs please consult the text of the call for proposals
(Applicants' Guidelines and Annex: specific funding rules).

	Please note that the Executive Agency will check the budget on the basis of the rules set out in the call for proposals.

This could lead to a proposal with a modified budget.

	All figures in EURO - €


	EU GRANT REQUESTED

	Eligible costs
	EU co-funding rules
	EU grant requested

	1. 
	Participant's(s') travel costs
	70% of eligible costs
	

	2. 
	Participant's(s') subsistence costs
	Scale of unit costs  A_4.3c   x number of weeks
	

	3. 
	Activity costs
	Lump sum  B_4.3c
	

	4. 
	
	Scale of unit costs  C_4.3c   x number of youth workers
	

	5. 
	Exceptional costs (if applicable)
	100% of eligible costs
	

	TOTAL EU GRANT REQUESTED (max 25.000,00 €)
	


	INCOME

	Please consider that the percentage of "Participants' travel costs" not covered by the EU grant should be indicated in this section.

	Co-financing
	Name, description
	Total

	1. 
	Own resources (including partner's)
	
	

	2. 
	National/regional/local public institutions
	
	

	3. 
	Private donors
	
	

	4. 
	Other resources
	
	

	5. 
	Other EU funding for this project
	
	

	Total INCOME
	


	Applicant organisation:
	
	Stamp
(if available)
	

	Legal representative:
(Mr/Ms Surname, First name)
	
	
	

	Position in the organisation:
	
	Signature
	

	Date: (dd/mm/yyyy)
	     
	
	


	Detailed calculation of estimated costs / EU grant requested


	· Please note that each item embedded in the budget must be clearly identified and specified


	1. Participant's(s') travel costs

	Please note that only cheapest means of transport and fares are subject to reimbursement (APEX airfare, 2nd class train ticket, etc.).

	In case of travel by private car a flat reimbursement of EUR 0,22 €/km applies.

	Partner
	Name of the youth worker
	Origin
	Destination
	Means of transport
	Total costs (100%)
	EU grant requested (70%)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTAL Travel costs
	
	


	2. Participant's(s') subsistence costs

	Accommodation costs, food, household overheads, local transports, etc.

	Please apply the scale of unit costs of the country of the organisation hosting the youth worker. The amounts applicable per country can be found in Annex "Specific funding rules" under the column A_4.3c

	Partner
	Name of the youth worker
	Country / Town
	Number of weeks
	Unit cost per week (A_4.3c)
	EU grant requested

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL Subsistence costs
	


	3. Activity costs

	Partner
	Name of the youth worker
	EU grant requested
	EU grant requested

	
	
	Lump sum (B_4.3c)
	Unit cost per youth worker (C_4.3c)

	
	
	
	

	
	
	
	

	TOTAL Activity costs
	
	


	4. Exceptional costs (if applicable)

	Please consult the overview of funding rules for exceptional costs as defined in "Annex: specific funding rules" of the call for proposals.

	Specification
	EU grant requested

	
	

	
	

	
	

	
	

	
	

	TOTAL Exceptional costs
	


	Part VI.  BANK DETAILS


	Please download and fill in the financial identification form for your country from the following WEB-site:

http://ec.europa.eu/budget/execution/ftiers_en.htm


	CHECK LIST


	· Before submitting this application form to the Executive Agency, please check the following:


	· The proposal – submitted in one original only – must comprise the following documents:

 FORMCHECKBOX 

an official letter of motivation, dated and signed by the person authorised to enter into legally binding commitments on behalf of the applicant organisation

 FORMCHECKBOX 

the application form, duly completed and signed in original by the person authorised to enter into legally binding commitments on behalf of the applicant (signatures required in Parts: I.F, II.C and V of the form)

 FORMCHECKBOX 

the declaration on honour (Part I.F of the application form), duly completed and signed by the person authorised to enter into legally binding commitments on behalf of the applicant organisation, attesting to its status as a legal person and stating that it has the operational and financial capacity to complete the proposed activities, and certifying that none of the situations mentioned in Articles 93(1), 94 and 96(2)(a) of the Financial Regulation apply
 FORMCHECKBOX 

the mandate (Part II.C of the application form), duly completed and signed by the applicant and the partner
 FORMCHECKBOX 

the estimated budget (Part V of the application form), duly completed (detailed calculation of estimated costs included) and signed by the person authorised to enter into legally binding commitments on behalf of the applicant organisation
 FORMCHECKBOX 

as part of the application form, the "job description" (part IV.B of the application form) of the youth worker(s) during the mobility experience
· The application must also include the following documents:

 FORMCHECKBOX 

the legal entity identification form duly signed by the person authorised to enter into legally binding  commitments on behalf of the applicant organisation. Please note that complementary justification documents are required according to the applicant’s status, as specified in each type of form, i.e. private/public entity. This form can be downloaded from the European Commission’s website:

http://ec.europa.eu/budget/execution/legal_entities_en.htm
 FORMCHECKBOX 

the financial identification form duly signed by the person authorised to enter into legally binding commitments on behalf of the applicant and certified by the bank (original signatures required). Please fill in the form relating to the country in which the bank is located, even in case the applicant organisation is officially registered in another country. This form can be downloaded from the European Commission’s website:

http://ec.europa.eu/budget/execution/ftiers_en.htm
 FORMCHECKBOX 

the Articles of association (statutes), part I.B of the application form

 FORMCHECKBOX 

a copy of the Curriculum Vitae (part I.C of the application form) of the person responsible for the general coordination/implementation of the action (contact person)
 FORMCHECKBOX 

a proof of the professional and structural connection between the youth worker(s) and the sending organisation(s) (part III.F of the application form), i.e. a copy of the contract of employment or, in case of professionals working on a voluntary basis, a declaration of the sending organisation providing substantial proof of the youth worker's stable involvement in the activities of the organisation (both realised and planned).

 FORMCHECKBOX 

a letter of motivation of the youth worker(s) (part III.F of the application form)
 FORMCHECKBOX 

a copy of the Curriculum Vitae of the youth worker(s) (part III.F of the application form) attesting two years of professional experience in the field of youth work


�  Please download and fill in the legal entity identification form from the European Commission’s website:


� HYPERLINK "http://ec.europa.eu/budget/info_contract/legal_entities_en.htm" ��http://ec.europa.eu/budget/info_contract/legal_entities_en.htm�


� Please join relevant "Articles of association" (statutes): document that sets out the structure, purpose and operating parameters of your organisation


� Council Regulation No 1605/2002 (OJ L 248 of 16/09/2002) and Commission Regulation No 2342/2002 (OJ L 357 of 31/12/2002). These can be consulted in the Official Journal online at : � HYPERLINK "http://eur-lex.europa.eu/JOIndex.do?ihmlang=en" ��http://eur-lex.europa.eu/JOIndex.do?ihmlang=en�


� Please enclose a proof of the professional and structural connection between the youth worker(s) and the sending organisation(s)


� Please attach a letter of motivation of the youth worker(s)


� Please attach a copy of the Curriculum Vitae of the youth worker(s)


� Projects will support individual mobility of up to two (2) youth workers. When 2 youth workers are involved the project must be based on the principle of reciprocity, i.e. there should be a mutual exchange of youth workers between the two partner organisations.
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